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Chapter 1 - Introduction

1.1. Purpose

Facts and Figures Quick! (FAFQ!) was developed by the Office of Financial and
Budget Services, AMZ-1, Mike Monroney Aeronautical Center, Oklahoma City,
OK 73125. This program was developed and designed to provide program
managers/analysts and budget analysts quick and easy access to frequently used
financial information. In the past, NATURAL ad hoc queries, online queries and
hard copy reports have been the primary methods of obtaining financial
information. These methods have become very expensive and cumbersome to use.
FAFQ! isintended to overcome these costly methods and still provide the user with
the financial datain an accurate and timely manner.

1.2. Data Source

FAFQ! utilizes the Departmental Accounting and Financial Information System
(DAFIYS) daily batch control file (BCF). Thisfile contains al transactions entered
into DAFIS on agiven day. FAFQ! isupdated each morning with all successfully
processed transactions from the previous day. All datais stored and retrieved from
the DAFIS Management Information System (MIR) data warehouse which is a
group of Oracle databases.

The TNSNAMES.ORA file must be set up to point to the proper Oracle database.
The System Identification (SIDs) for the three databases are:

DW19 - Federal Aviation Administration (FAA)
DW29 - United States Coast Guard (CG)
CRFT - All other Department of Transportation (DOT) agencies

3.
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1.3. Requirements

a. User

To use FAFQ!, it is assumed the user is familiar with Windows
functionality, can use a mouse, is connected to the users Local Area
Network (LAN) and has good working knowledge of the DAFIS
accounting classification string (ACS), document types, etc.

If more information is required, please consult the software manuals
and DAFIS User Guide. The DAFIS User Guide as well asthe DAFIS
Management Information Reporting / Data Warehouse (MIR / DW)
User Guide are available on the AMZ Web Site,

URL Address: http://www.amz.jcchi.gov

b. Personal Computer
Users must have a personal computer with the following minimum requirements:
Hardware
CPU - 80486
Memory (RAM) - 8Mb, 16 Recommended
Hard Disk Space Available - 25Mb
Software:
Microsoft Windows 3.1
*QOracle SQL*Net (TCP/IP) 2.0

*Developer/2000 Forms 4.5 Runtime
*QOracle System Support Files
*Graphical User Interface (GUI) Common Files

Network:

Network connection with TCP/IP

* |nstalled during FAFQ! setup procedures

Guide to Using Facts and Figures Quick Chapter 1 - Introduction - 4



1.4. Security

User access at each Administration is based on DAFIS Mainframe security and each
user must, at the very least, have DAFIS inquiry access as approved by their DAFIS
Security Officer.

Passwords must be six to eight characters, cannot be the same as the User ID (User
Name), and must be changed every 90 days. If a user tries to logon unsuccessfully
three consecutive times, his/her user privileges will be revoked. If this situation
occurs, call technical support.

Computers used to conduct DAFIS transactions are covered by DOT and other
federal regulations. The Department of Transportation is responsible for the proper
protection and integrity of all datathat is stored on databases within its custody,
whether it is sensitive data, privacy data, or any other data necessary for the
accomplishment of the DOT mission.

Only authorized persons may use the FAFQ! system. All user activity is subject to
recording and audit. System use constitutes consent to such recording and audit.
All unauthorized entries or activities revealed by such audit can be used as evidence
and may lead to criminal prosecution or disciplinary action.

5 .
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Chapter 2 - FAFQ! Concepts

2.1. Performing Queries

a. Entry Requirements

All FAFQ! queries (except for vendor payments) are performed from the same basic
selection criteria screens. Allowable entry areas on these screens are identified by
darkened fields; areas in which query data cannot be entered are ‘grayed out.’

All queries rely upon the Accounting Classification String (ACS) to retrieve the
appropriate financial information. Agency and region codes are mandatory fields
while all other fields are optional entry items - even if they are not ‘grayed out’. In
the document query document type and document fiscal year are mandatory but may
include ‘'wild cards.

b. Program and Menu Navigation

Each program screen has easy to use ‘buttons' to press for navigational purposes.
They are all labeled and should be self explanatory. In addition to the buttons, a
drop down menu bar is available to navigate throughout the FAFQ! program.

c. Drop Down List Boxes

If the user is unsure of what can be entered into a field, the mouse pointer can be
placed inside the item in question and double clicked. Thiswill bring up a selection
box containing values that can be entered into that particular field.

Guide to Using Facts and Figures Quick Chapter 2 - FAFQ! Concepts - 6



d. 'Wild Card' Selections

Users can utilize the ‘wild card’ characters' ' (underline) for one missing character
or '%' (percent sign) for more than one missing character if datato beretrieved isto
include any value after the initial entry into that field. For example, if a user wants
to query al recordsin Agency 1, Region A that have an appropriation code of 601,
alimitation of 0 and an allotment fund control beginning with 15, the user would
enter Agency="1’", Region ='A" Approp Code ='601', Lim ='0', AFC ='15_". This
would return al ALCs beginning with 15 for Agency 1, Region A, appropriation
code 601, limitation O.

NOTE: Data should be entered in as many fields as possible to speed up query
and narrow results set.

e. Scrolling on Result Screens

If more records than can be displayed on one screen are returned for any query, the
scroll bars will become active and users will be able to scroll as needed.

f. Current Record Selection for 'Drill Down'

FAFQ! has the built-in ability on some queriesto ‘drill down’ to lower levels of
detail for the currently selected or active item. The current or active record will
always be darkened (highlighted) on the screen - usually green with yellow text. To
make another record on the screen become the current record, simply click on that
record and it will become the current record. A record must be highlighted to ‘drill
down’ to lower detail levelsfor that item.

g. Date and Time on Query Result Screens

The ‘Asof Date and Time' is displayed on each FAFQ! result screen so users will
know when datawas last updated. Pay special attention to the time that is
displayed. Most of the timeit will be approximately 2:00 am. of the current day.
This indicates the data is current through the previous business day.

h. When Items Turn Red

When items turn red in FAFQ!, this means the item can be selected by clicking or
double clicking the left mouse button while positioned over that item. This will
provide additional information about that item or activate the item.
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2.2. Query Descriptions

The FAFQ! Main Menu is divided into four areas -
Allotments
Documents
Fund Use
Vendor

Query names are listed below these area headings and are described below.

a. Allotments

Quarterly Totals by Accounting Class - Summarizes by quarter the allotment
amounts issued by agency/region appropriation/limitation/allotment. Also,
total obligation amounts are subtracted from total allotmentsto arrive at the
unobligated allotment balance.

b. Fund Use

Totals by Accounting Class - Summarizes and displays commitment,
undelivered orders (UDO), accrued expenditures unpaid (AEU), expenditures
(EXPND) and total obligation amounts for the given selection criteria.

Accounting Class List - Probably the most versatile in FAFQ!, this query will
list al unique accounting class items at the summary level for the given
selection criteria. Fund use and total obligation amounts are summarized for
each summary item. This query allows usersto ‘drill down’ from the active
summary item to the document level and then to the transaction level as entered
into DAFIS. This query also allows date sensitive queries for a specified date
range.

Totals by Object Class Major - Summarizes and groups total obligations and
record counts by Object Class Mgjor. Also displays grand total obligations and
total records. Naturaly, this option will exclude accounting strings without an
object class.

c. Documents

List Obligations by ACS and Document (Doc) ID - This query starts at the
document level for the given selection criteria. It alows for the entry of a
DAFIS Doc ID to display, for example, al purchase orders, travel documents,
etc. Thisquery also alows usersto ‘drill down’ from the active document item
to the transaction level as entered into DAFIS. Document type and document
fiscal year are required but may be replaced by the 'wild cards '%' or *_".

d. Vendor

Payments - Provides payment information for the given selection criteria.
Selection criteria can be by ACS, vendor name, invoice number, DAFIS User
ID, etc.

Guide to Using Facts and Figures Quick Chapter 2 - FAFQ! Concepts - 8



Chapter 3 - Logon Procedures

3.1. Accessing Facts and Figures Quick!

STEP WHAT YOU DO COMMENTS/PROMPTS
Step 1 Double-click on the Facts and Figures | The Logon dialog box is
Quick! icon. Theicon for this program | displayed asillustrated in the
is not standard. Some PCs may have a | example below.
dollar sign or afavorite icon.
Usemame: ||
Fassward:
Database:
| Connect I Cancel

STEP WHAT YOU DO COMMENTS/PROMPTS

Step2 Enter the correct Username and The FAFQ! Program will start
Password. In the Database field enter | by displaying the FAFQ! Main
the following System Identification Menu screen illustrated below.
(SID) as applicable:

For FAA: DW19world The SID will be based on
For CG: DwW29.world whatever database identifier is
For all other agencies: crft.world stored in the ,
TNSNNAMES.ORA file.
| Connect
Click or press Enter.

Step 3 On the Main Menu screen, click on Examples and capabilities of
the button to the left of the query to be [ all available queries are shown
initiated. The user may aso click on | in Chapter 4, Query
the text after it has turned red. Examples.

9 - Chapter 3 - Logon Procedures
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o M|

Allotmments Documents
2] Quarterly Totals by Accounting Cliss _|| List Chlizatons by ACH and Dac 10

Fund Use Vendor
| Totals by Avcounting Class | Paymenes
| Accounting Class List

_| Totals by Object Class Major

Version 13 Exit
16 Bt

The DAFIS MIR Daia Warehouse sygiem containg information protected wnder the provisions
pf the Privacy Actof 1974 (Public Law 93-579), Any privacy information displayed on the
FeresH o prinied roust he protecied from waawthorized disclosure. Exployess whe violie
privacy safeguards maybe subject io disciplinary actions, a fine up o 35,000, or both.

3.2. The Menu Bar

The Facts and Figures Quick! menu bar is very similar to those in any windows
application.

T Facts and Figuees Quick | Version 1.3 Beta

Click for a screen
Click to exit FAFQ print.

NOTE: For more information see Section 5.3. Printing.

T Focts and Fegures Qwick ! Verzion 1.3 Beta

This triangle
indicates a
submenu with

Click on any of these additional choices

items to activate a query
window

Guide to Using Facts and Figures Quick Chapter 3 - Logon Procedures -
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I Fa I"""'”'.""' Nuick ! Version 1.3 B

Click here to change
your password

I Fa I""""”'.”“' Quick ! Verzion 1.3 B

Click here to see
information about
the System
Administrator
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0 Facts and Figuees Quick ! Verzion 1.3 Beta

Use these items as you
would in any windows
application
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Chapter 4 - Query Examples

4.1. Allotments - Quarterly Totals by Accounting Class

a. Selection Criteria

This query is performed using agency, region, appropriation code, limitation, and
allotment fund control data.

STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 1

On the Main Menu screen under
Allotments, click on the button to the left

of Quarterly Totals by Accounting Class.

The Selection Criteria screen
appears.

Step 2

Place the cursor in the Agency field and
enter the appropriate agency code and
region code.

The cursor will automatically
move to the Region field after
the agency code has been
entered.

Step 3

Enter an appropriation code or double
click within the Approp Code field to
generate adrop down list box.

Scroll bars are available within
the drop down list box that may
be used to move through the
list.

Step 4
(optional)

For ease and timeliness in finding the
appropriate data, the beginning letter or
number or the entire appropriation code
may be entered in the Find field.
Highlight the '%' or '_' character before
entering data, enter data and click

Fimd

That portion of the list
including those letters or
numbers will appear in the list
box.

Step 5
(optional)

Select an appropriation code and click
0K

in the drop down menu box.

The appropriation code will
appear in the Approp Code
field.

Step 6

Repeat Steps 3, 4, and 5 for the Lim and
0K

AFC fields. Click

The selection criteriais
complete for this example

query.

13 - Chapter 4 - Query Examples

Guide to Using Facts and Figures Quick




STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 7
(optional)

Clear Criteria |
Click on to refresh

the Selection Criteria screen or

\%
to return to the

Main Menu.

T Sl zbiom [ Tnkere S creen

Claggification Code

.

b. Query Results

™ Allobment Quany Aecults

Totals for: Agency - Il Region-[B  As of: [T71. 30,1957 0131 Am

Accounting Classilication Code

Approp Program Cost Ohject
Code Limn AFC Eement Cenler Class
AN CEN E D N
System Data
ﬁn Mac ﬂrcr Project, Job Onder, Agvecment Record Count
e u]_=-1
H Il E
Quarier 1 Quarier 2 Quarier & Quarter 4

170082100 .00 $A5 20 200,00

Guide to Using Facts and Figures Quick
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Quarterly allotment results are shown above for the displayed selection criteria.
Allotments are summarized by quarter and totaled. Total allotments minus total
obligations equal the unobligated balance.

This information may be copied onto a worksheet in Microsoft Excel (see Copy to
Microsoft Excel below). If information is not to be copied to Microsoft Excel use
the following steps:

STEP WHAT YOU DO COMMENTS/PROMPTS
Stepl To return to the Selection Criteria screen, | The Selection Criteria screen
Faier Mew Cyiieria appears and new query data
click on may be entered.

To return to the Main Menu click

[

c. Copy to Microsoft Excel

STEP WHAT YOU DO COMMENTS/PROMPTS
Step 1 To copy data from the Allotment The Microsoft Excel worksheet
Query Results to aworksheet in will appear as shown below.
Microsoft Excel click on Data may then be sorted,
rearranged, etc. asin any
Expert s EBacel . (See worksheet using Microsoft Excel
Section 5.4. Program Errors/Technical | commands.
Support).

W) Ok Edl Vi Dot Fomeat Iocl Date window  Help
[aa A= mle o] === wlwl sl o] o ml
|

4] |
ABJCcID[EJF] G | H | | | J | K
App Fied
Agy Rgn Cde Lim AFC Cnt |OTR 1 QTR 2 QTR 3 QTR 4 TIL GTR

1A (701 0 150 4054 §5 559 200,00 | B8 527 700.00 | §70,082 10000 | §26 222 200,00 | §110 4591

|14 4] | W] Aatment Buery Results [ Shetl { Sheet? { Sheat? § Shestd [ Eheal | 4] |
Ready | Burr=a = [0}
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4.2. Fund Use

a. Totals by Accounting Class

(1) Selection Criteria

This query is performed using agency, region, appropriation code, limitation, and
allotment fund control, program element, cost center and object class data. In this
example, please note the selection criteria used for Cost Center and Object
Class. Thiswill query the database for any Cost Center items beginning with * 12’
and any Object Class items beginning with a‘2.’ Thisis because a‘wild card’
character (%) was used in the selection criteria. The 'wild card' character ' ' may be
used to replace just one character. When using ‘wild cards’, for itemsto be
selected, they must still meet the other criteria as entered on the selection criteria
screen.

NOTE: In this example, the System Data fields were left blank but, they can be
used to query reimbursable agreement, job order numbers, etc. if that data is
applicable to the query. Because these fields are available for data entry, they
are not grayed out.

Examples are performed for specific criteria and may not use all selection
criteria available.

STEP WHAT YOU DO COMMENTS/PROMPTS

Step 1 On the Main Menu screen under Fund The Selection Criteria screen
Use, click on the button to the left of appears.

Totals by Accounting Class.

Step 2 Place the cursor in the Agency field and | The cursor will automatically
enter the appropriate agency code and move to the Region field after
region code. the agency code has been

entered.

Step 3 Enter an appropriation code or double Scroll bars are available within
click within the Approp Code field to the drop down list box that may
generate adrop down list box. be used to move through the

list.

Step 4 For ease and timeliness in finding the That portion of the list

(optional) appropriate data, the beginning letter or | including those letters or
number or the entire appropriation code | numbers will appear in the list
may be entered in the Find field. box.

Highlight the '%' character before entering
o
data, enter data and click

Step 5 Select an appropriation code and click The appropriation code will

(optional) oK appear in the Approp Code

in the drop down menu box. field.

Guide to Using Facts and Figures Quick
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STEP WHAT YOU DO COMMENTS/PROMPTS

Step 6 Repeat Steps 3, 4, and 5 for the Lim, In this example the cost center
AFC, Program Element, Cost Center, and | major and the ‘wild card'
Object Class fields. character '%' have been used in
the Cost Center field and the
(1] 4 first digit of the object class and
Click : the '%" have been entered in the

Object Class field. The'wild
card' character '_' may be used
to replace just one character.

Step 7 , Clear Criteria |
(optional) Click on to refresh
the Selection Criteria screen or

\%
to return to the

Main Menu.

(2) Query Results

™ Fitcal Status Imquary A esulis

Acco Classification Code

Code  Lim  AFC  Element

Cast
Agency Region mw
H N OO N S EE

System Data

Sysien Slm mumw
Cole  MAC

FISCAL VEAR TO DATE A5 OF:[T, 31,1997 0259 aM  RECORD cOUNT:[ZNNNN

COMMITNENTS
UNDELIVERED ORDERS Expart i Excel J
ACCRUED EXPENDITURES UNPAID | Enter New Crileria |

EXPENDITURES
Menu |
TOTAL OBLIGATIONS
Totals by accounting class are shown above for the cost center major 12" and all

object classes beginning with '2'. Commitment, UDO, AEU, and EXPND are
summarized and shown. Total obligations equal UDO+AEU+EXPND.
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STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 1

To copy data from the Allotment Query
Results to aworksheet in Microsoft
Excel click on

Export i Excel
. (See Section

5.4. Program Errors/Technical
Support).

To return to the Selection Criteria

Ener New Criiria |

screen, click on
To return to the Main Menu click

[

The Microsoft Excel worksheet
will appear. Data may then be
sorted, rearranged, etc. asin any
worksheet using Microsoft
Excel commands.

The Selection Criteria screen
appears and new query data
may be entered.

b. Accounting Class List

(1) Selection Criteria

In this example the accounting classification string through the program element is
entered. All queried result records will be returned for any cost center and any
object classin program element ‘811" as long as the records meet all criteriaas

entered.

NOTE: In this example, the Cost Center, Object Class and System Data fields
were left blank but, they can be used to further define the query if that data is
applicable. Because these fields are available for data entry, they are not

grayed out.

Guide to Using Facts and Figures Quick
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STEP WHAT YOU DO COMMENTS/PROMPTS

Step 1 On the Main Menu screen under Fund | The Selection Criteria screen
Use click on the button to the left of appears.

Accounting Class List.

Step 2 Place the cursor in the Agency field and | The cursor will automatically
enter the appropriate agency code and | move to the Region field after
region code. the agency code has been

entered.

Step 3 Enter an appropriation code or double | Scroll bars are available within
click within the Approp Code field to | the drop down list box that may
generate adrop down list box. be used to move through the

list.

Step 4 For ease and timeliness in finding the | That portion of the list

(optional) appropriate data, the beginning letter or | including those letters or
number or the entire appropriation code | numbers will appear in the list
may be entered in the Find field. box.

Highlight the '%' character before
entering data, enter data and click
Fimd
Step 5 Select an appropriation code and click | The appropriation code will
(optional) oK appear in the Approp Code
in the drop down menu field.
box.
Step 6 Repeat Steps 3, 4, and 5 for the Lim,
AFC, and Program Element fields.
Step 7 There are two scroll boxesin the Months from July 1995 to

Process Date field. Click the down
arrow in each box to view other
months. Select the appropriate dates
for the period you wish to query.

0K

Click

present are available for query.

19 -
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Lot et

T Selection Critenia

'Jh:c Classification Code
Apprup Prugram Cas1 Object
Cutle Lim AFC Element Cemler Clase
I8 B R0 N 8
Sysitem Data Document TD

i’:u“mw ’“’""""m ¥ Munber  Sulfix
O | T

Process Date Frum: |July 1995 [=]| Tu:Augusi 1997 [~]

Clear Criteria | - | oK |

(2) Query Results

™ Fizcal Statug Imquary A esullz

Fund Status List for: Ageney - [ Region - [} As of: [AUG 07,1907 12:12 aM

Are Classification Code
i i e

Pregirmn  Cosi  Objest

Eleawesii Cemier  Clasg  Cownmii

e 161255286
B11 1380 [1151 £40 £O0)  §224541] $1SA48000| 51772541
[B11 1380 [1154 £40 £00 3.00| §24393 §24393
[B11 1380  [l15H £40 £00 5.00| £350.00 §350.00
[B11 L 380 1219 £00 £00)  S279621| S1B2T433| S2107054
[B11 1380 [l21A £40 £00 $176.10)  §120970)  §138580
B11 1380 |121B a0 BO0] 837732 S2767023] S31A5305
Expert s Exel A — T

Click here to see all
documents for the
highlighted item

Use the scroll bar to
see all the query
results

Query results show program element '811" with all cost center and object class
combinations. Money totals are displayed in the appropriate columns for each
unique ACS.
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STEP WHAT YOU DO COMMENTS/PROMPTS
Step 1 To view all documents for any ACSin | All documents with this unique
(optional) the query, click on (highlight) that line | ACS will appear as shown
below. This processisaso
and click referred to as 'drilling down' to
the document level.
Step 2 To copy data from the Allotment Query | The Microsoft Excel worksheet

Results to a worksheet in Microsoft will appear. Data may then be

Excel click on sorted, rearranged, etc. asin any
worksheet using Microsoft
Paert s Bocel . (See Section | EXcel commands.
5.4. Program Errors/Technical
Support).

To return to the Selection Criteria

The Selection Criteria screen
Ener New Criiria |

appears and new query data
may be entered.

screen, click on

To return to the Main Menu click

T Document Query Resull:

Dacuments for: .ﬂ.mrj-u Ruaiml.-n As of: ATGO7,1997 1203 AM

Accounting Classification Code System Data
System Sowrce Project, Jub Ouder,
Cade MAC Code  Agreeaveai Nunhey

fa10 400 10 400
£a00 400 10 4400
a0 4001 10 440
000 00 40 4400
$00 10 +.00 400
$0 $100 +00 400
$00 a0

00 00
|

Click here to view all
transactions within the
highlighted document

Use the scroll bar to
view all the
documents

- Chapter 4 - Query Examples
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STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 1
(optional)

To view all transactions for any
document in the query, click on
(highlight) that line and click

Transactions

Transactions within the unique
document will appear as shown
below. This processisaso
referred to as 'drilling down' to
the transaction level.

Step 2
(optional)

To copy data to aworksheet in
Microsoft Excel click on

Export i Excel |
. (See Section

5.4. Program Errors/Technica
Support).

The Microsoft Excel worksheet
will appear. Data may then be
sorted, rearranged, etc. asin any
worksheet using Microsoft
Excel commands.

Step 3

To return to the original query on the
Fiscal Status Inquiry Results screen,

click on
To return to the Main Menu click

[

Different ACSlevel data may
be selected for viewing.

M Trancaction Query Resulls

Transactions for: Agency -[J] Region - [JJ As of: [AUG 10,1097 0a:40 24

Approp
Caile

Accounting Classification Code

Lim_ AFC  Element  Cemier

FMimgram  Cosi Objeot
Clas

150 (211

1380

Sysiem Data
Sysiemy  Source Project, Job Ovder,

Code MAC Ceile veement Nusider
HER hll

Docun
Tope Vear  Mum

-1 o= Joumng

Annd

13435509

Dacwmiant
Ruferemnce Commdtment  Tndel

1 |a [I19APRST 7D 2 |97112ARDE 143529 £00
=
5 \ \
i \
Count s \ \

Use the scroll bar to move
to the right to view
additional information

ACS level

Click here to return to
the original query at

Click here to return
to the query at the
document level
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STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 1 Move through the query resultsusing | The last column to the right
the scroll bars within this query displays the User Id of the
window. person who entered this

transaction.
Double click within this column to
view additional information as shown
below.
Step 2 To copy data to aworksheet in The Microsoft Excel worksheet
(optional) Microsoft Excel click on will appear. Data may then be
sorted, rearranged, etc. asin any
R . (See Section worksheet using Microsoft
5.4. Program Errors/Technical Excel commands.
Support).
Step 3 To return to the origina query onthe | Different ACS level data may

Fiscal Status Inquiry Results screen,

click on
To return to the previous screen click

Darmmrats

To return to the Main Menu click

be selected for viewing.

Different document level data
may be selected for viewing.

Click here to view
information about the

person who entered this

transaction
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If no user information is on file the following message will appear:

NOTE: System Administrator contact information may be found by clicking
Help on the menu bar, then clicking About or see Section 5.4 Program
Errors/Technical Support.

c. Totals by Object Class Major

(1) Selection Criteria

The object class mgjor is the basis for this query. The object classis totaled based
on the first two digits of the object class.

NOTE: In this example, the Cost Center, Object Class and System Data fields
were left blank but, they can be used to further define the query if that data is
applicable. Because these fields are available for data entry, they are not
grayed out.

Examples are performed for specific criteria and may not use all selection
criteria available.
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STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 1 On the Main Menu screen under Fund | The Selection Criteria screen
Use click on the button to the left of appears.

Totals by Object Class Major.

Step 2 Place the cursor in the Agency field and | The cursor will automatically
enter the appropriate agency code and | move to the Region field after
region code. the agency code has been

entered.

Step 3 Enter an appropriation code or double | Scroll bars are available within
click within the Approp Code fieldto | the drop down list box that may
generate adrop down list box. be used to move through the

list.

Step 4 For ease and timeliness in finding the | That portion of the list

(optional) appropriate data, the beginning letter or | including those letters or
number or the entire appropriation code | numbers will appear in the list
may be entered in the Find field. box.

Highlight the '%' character before
entering data, enter data and click
Fimd
Step 5 Select an appropriation code and click | The appropriation code will
(optional) oK appear in the Approp Code
in the drop down menu field.
box.
Step 6 Repeat Steps 3, 4, and 5 for the Lim,
AFC, and Program Element fields.
Step 7 There are two scroll boxesin the Months from July 1995 to

Process Date field. Click the down
arrow in each box to view other
months. Select the appropriate dates
for the period you wish to query.

0K

Click

present are available for query.
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T Selection Crteria Screen

Ace Classilication Code
Program Cost m

iom  Cuode Lim AFC Eement Center
1 & K BB B B
‘Svstem Data " Document 1D

System  Sewree  Pruject, Job Onder,

Code AAC  Code reement Number Mumber Sutfix
1 BT il
Process Date  prom: [Ocwher 1096 [l 7o [ugust 1997 =]

Cleas Criwerda | Mown | oK |

(2) Query Results

T Major Object Class Query Result

Totals for: Agency - Q) Region- [l Av of: [AUG 12,1997 12:10 am

Accommting Classilication Code Syxtem Daia

Apprep Prngram ozt Sywiem  Sowrce Projeci, Job Qrdder,
Cade  Lim  AFC Flemeni Ceminr Cade MAC Cnde  Agrrement Mumher

Record
Ohject Class MName Ohligation Tatal Count
PERELOMMET, CORMPENHAT F14LBE 256
:\IP FRSONNEL BENEFTTS 3055921 [576
- |[i3 [pEEr Fow FoRMER PERS 3644148 |8
P [rRAvL & TRANS OF PERS 3103929 27
| |R2\ [ransroRT OF THINGS +o0 fo
: 23\ , CONTM & UTTLIT $o0 [o
24 [PRINTING & REPRODUCTN $00 o
-5 [ovER smvices Hp2220m 59
Gramd Tatals | 502023855 [1099
Export o Exel Enter New Criteria | [ wems ]

Use the scroll bar to
view all query results.
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STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 1 To copy data from the Major Object The Microsoft Excel worksheet
(optional) Class Query Results to aworksheet in | will appear. Data may then be
Microsoft Excel click on sorted, rearranged, etc. asin any
worksheet using Microsoft
R | (See Section Excel commands.
5.4. Program Errors/Technical
Support).
Step 2 To return to the Selection Criteria The Selection Criteria screen

screen, click on

Ener New Criiria |

To return to the Main Menu click

[

appears and new query data
may be entered.

4.3. Documents - List Obligations by ACS and Doc-ID

a. Selection Criteria

In this example criteria is entered to query all fiscal year 1997 purchase orders on
file.

NOTE: In this example, the Cost Center, Object Class and System Data fields
were left blank but, they can be used to further define the query if that data is
applicable. Because these fields are available for data entry, they are not

grayed out.

STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 1

On the Main Menu screen under
Documents click on the button to the
left of List Obligations y ACS and Doc
ID.

The Selection Criteria screen
appears.

Step 2

Place the cursor in the Agency field and
enter the appropriate agency code and
region code.

The cursor will automatically
move to the Region field after
the agency code has been
entered.

Step 3

Enter an appropriation code or double
click within the Approp Code field to
generate adrop down list box.

Scroll bars are available within
the drop down list box that may
be used to move through the
list.
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STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 4
(optional)

For ease and timeliness in finding the
appropriate data, the beginning letter or
number or the entire appropriation code
may be entered in the Find field.
Highlight the '%' character before
entering data, enter data and click

Fimd

That portion of the list
including those letters or
numbers will appear in the list
box.

Step 5
(optional)

Select an appropriation code and click
0K

box.

in the drop down menu

The appropriation code will
appear in the Approp Code
field.

Step 6

Repeat Steps 3, 4, and 5 for the Lim,
AFC, and Program Element fields.

Step 7

Place the cursor in the Document ID,
Type field and enter the appropriate
Document Type and Y ear.

Step 8

There are two scroll boxesin the
Process Date field. Click the down
arrow in each box to view other
months. Select the appropriate dates
for the period you wish to query.

0K

Click

Months from July 1995 to
present are available for query.
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b. Query Results

T o wim et Queary Rezulls

Doruments {mﬁm:r-u Rn:inn- Ag of: [SEP 10,1997 01:06 AN

0l T ([ T e

Accounting Classification Coile System Data
M!rq Program  Cosi l:iljut System  Snwrce Prqlut..lll-ﬂdur
m AFC  Element  Ceiiier Cofle MAC Code

listed documents highlight the
document number and click
Transactions

To return to the Selection Criteria
screen, click on

Ener New Criiria |

To return to the Main Menu click

[

Document
pe TV Numler Sulfic Commit Linnly] AR Epend  Total Oblization
23 Y ATEMELNL i £ 243 700
23 [37 [ATFUON0S 00 400 §1,245 101 .4 £1,255 00 32 50040
23 |37 |awTEUOODD 00D 400 5 J0 401 {00 S0 35 110 1001
23 [37 |a7EUODZE joun 4000 158 41 00| $33H44.60 §34 0013 .20
23 [37 |a®7E52025 joon 400 4.0 00| 1048000 $10 48000
ﬁ: 7 [ASTETONNG 000 00 | E3IBOEDS4 00| E3296070 $TI04324
ORD COUNT: [389 | §00 |41 25009390 | FA0 [$3,356,245.52 |$4 60633042
ExporitoBxeel | | Enter New Criteria | Transactions | | Meny
Use the scroll bar The totals at the Click here to view all
to view all query Number of records bottom of each transactions within
results. that meet the column are the the highlighted
criteria for this totals of all document.
query. records found for
this query.
STEP WHAT YOU DO COMMENTS/PROMPTS
Step 1 To copy data from the Document Query | The Microsoft Excel worksheet
(optional) Results to aworksheet in Microsoft will appear. Data may then be
Excel click on sorted, rearranged, etc. asin any
worksheet using Microsoft
Export to Excel )
. (See Section | Excel commands.
5.4. Program Errors/Technical
Support).
Step 2 To view transactions within one of the | The Transaction Query Results

screen appears.

The Selection Criteria screen
appears and new query data
may be entered.

29 - Chapter 4 - Query Examples

Guide to Using Facts and Figures Quick



M Trancaction Luery Hesullz

Transactions for: Agency -[J] Region - [J] As of: 559 10,1597 0106 AN

Accouniing Classification Code Sysiem Data Document
Apprep Program  Cost  Object

Source Project,Job Order,

Trpe Tear Tamber Suffiy
IIEII E G S W

Canundinani  [ndel. Onler  Exper
e 1] AT 3NN

A [ILDEC.96 |51 1 |rad66a037 sw?,]sﬁnn £77 136 00
& [31.DEC.98 |51 [z |eedeaanaT | §77136400 00| <577 13600
A |03JaNeT |51 [t |pro0sases | $77136.00 fon|  £77 136 00|
4 [oB-daneT |51 [t |pro0gases | 389 4EE00 $o0|  £RY ARE 00|
A |04-maReT |51 [ [p7o6za0m3 | $24376000 00| 243 76000
4 |04-MaR9T |51 [ |eToezacT | &243 Ta0400 40000 [< $243 Ta0 00005
A [25.APROT 102 |1= pmsmas £243 Ta000 $ 0000 [< $:243 70 000D

Exortn Ewel | Documenis Menu |

il 1

Use the scroll bar to move )

to the right to view additional Click here to return to the

information. original query at the
document level.

STEP WHAT YOU DO COMMENTS/PROMPTS
Step 1 To copy data from the Transaction The Microsoft Excel worksheet
(optional) Query Results screen to aworksheet in | will appear. Data may then be
Microsoft Excel click on sorted, rearranged, etc. asin any
worksheet using Microsoft
Paert s Bocel | . (See Section | EXcel commands.
5.4. Program Errors/Technica
Support).
Step 2 To return to the original query at the The Document Query Results
document level screen appears.
click
To return to the Selection Criteria The Selection Criteria screen

appears and new query data
Enier New Criteria I may be entered.

screen, click on
To return to the Main Menu click

[
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T Selection Chtetia Seieen

'Atc

W o o

Classification Code

AFC  Henment

Cuglt

Object
Cemler  Class

Code MAC  Code

Process Date . [Ociber 1996

Syvsiem Data
Svatem Saurce Praject, Jolh Oviler,

Docmnent ID

ﬂﬂm ET&M Mmiles Huffix
| EE - .

[=]  Tu:[Sepiember 1997

[

Clear Criteria | Tenm

I ox |

4.4. Vendor - Payments

a. Selection Criteria

In this example the accounting classification, fiscal year and vendor name are
entered. The'wild card' character '%' is used to query all program elements
beginning with 9, al cost centers beginning with |, and vendor names with any text
before or after 'AT&T'. Other data may be entered to narrow the search criteria.

STEP WHAT YOU DO COMMENTS/PROMPTS

Step 1 On the Main Menu screen under Vendor The Selection Criteria screen
click on the button to the left of Payments. | appears.

Step 2 Place the cursor in the Agency field and The cursor will automatically
enter the appropriate agency code and move to the Region field after
region code. the agency code has been

entered.

Step 3 Enter an appropriation code or double click | Scroll bars are available within

within the Approp Code field to generate a
drop down list box.

the drop down list box that may
be used to move through the
list.
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STEP

WHAT YOU DO

COMMENTS/PROMPTS

Step 4
(optional)

For ease and timeliness in finding the
appropriate data, the beginning letter or
number or the entire appropriation code
may be entered in the Find field.
Highlight the '%' character before entering

P |
data, enter data and click

That portion of the list
including those letters or
numbers will appear in the list
box.

Step 5
(optional)

Select an appropriation code and click
0K

in the drop down menu box.

The appropriation code will
appear in the Approp Code
field.

Step 6

Repeat Steps 3, 4, and 5 for the Lim, AFC,
and Program Element, Cost Center, and
Object Class fields.

Step 7

Place the cursor in the Document ID, Year
field and enter the appropriate year.

Step 8

There are two scroll boxes in the Process
Date field. Click the down arrow in each
box to view other months. Select the

appropriate dates for the period you wish

to query.

Months from July 1995 to

present are available for query.

Step 9

Place cursor in the Vendor Name field and
enter the vendor name.

0K

Click

T Verdor Papment Critena

Code RIAC Code

Acc Classification Code

Approp Program C-u m].:t
Azency Region  Code Lim AFC Blement
N O D N _ m
5 Diata Document I
System Saurce Pr-jm,.mm

Type Year  Mumber  Sulfiv
[ (N .

Eclﬂur 1997 I
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b. Query Results

T Vendor Papment Aeoults

Payment info for Agency - [l Region- [l As of:[0cT 22,1907 04:06 AM

MEE

A Classification Code
vam Cost Ohject
Lim AFC blement Clazs
M N . BT
gy_!___g__mmm “m m.umm
Code MAC Code Tupe Year
i N _ w-;..;.,-«

|Prnne::])u1e From: [ T IS TS

Process Dale Banch ID
= SN |u.':.=u'..-b.:r:..:

Deenice Acet Number Ammpiunt
4115 B33 Bnls
|405 B23 BE2S

FE294 DL
1299 DFSAERG

[405 B23 BEIS

FL299 [DFSARRG

ACH Flag/Hank I
Hank Name/ Address

= ot s
Use the scroll bar to
view all query results.
STEP WHAT YOU DO COMMENTS/PROMPTS
Step 1 To copy datafrom the Vendor Payment | The Microsoft Excel worksheet
(optional) Results screen to aworksheet in will appear. Data may then be
Microsoft Excel click on sorted, rearranged, etc. asin any
worksheet using Microsoft
i Exrel |
Boort . (See Section | Excel commands.
5.4. Program Errors/Technica
Support).
Step 2 To return to the Selection Criteria The Selection Criteria screen

Ener New Criiria |

appears and new query data
may be entered.

screen, click on

[

To return to the Main Menu click
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Chapter 5 - Helpful Hints

5.1. Selection Criteria

Selection criteria should contain as much information as possible.
Thiswill alow FAFQ! to quickly find the requested information.

Drop down list boxes are available for ACS items only.

5.2. Slow Response Time

If asmall number of criteriaitems have been entered on the selection
criteria screen, FAFQ! will search and summarize or return many
records.

Be patient and allow the query to finish. There may be no matching
data for the selection criteria entered and FAFQ! is searching the
entire database for matching items. If thisisthe case, when the query
finishes a message, No Records Found, will be displayed. This
message could also indicate that the user does not have access to that
particular data. Double click in the Region field on the query screen to
see what regions are authorized.

If the query is not returned after 15 minutes have passed, call technical
support. Technical support will cancel the query on the server. If this
isdone, the user must exit FAFQ! and restart the FAFQ! program.

Network traffic could be at apeak. Try the query again at alater time.

5.3. Printing

FAFQ! was designed to display output to the user's screen to avoid
producing paper reports. However, FAFQ! supports screen capture
prints by selecting File, Print from the menu bar in the FAFQ!
program. Thiswill produce a hard copy printout of the screen only.

A print may also be obtained by pressing the Print Screen key. Open
afavorite word processor (such as Microsoft Word) and select Paste
from the Edit menu. A copy of the FAFQ! screen will be copied into
the document which may be printed using the word processor's print
commands.
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5.4. Program Errors/Technical Support

Export i Excel

In the event the | button does not work, contact
the local technical support person first. The problem may be caused
by the way in which the program was loaded.

If errors occur, please document error numbers, if available, or
document exactly what was being done when the error occurred.
Please contact technical support:

Sharon Ashpaugh 405-954-6117
Gary Walvoord 405-954-7660
Steve Grisham 405-954-8221
Martin Douglas 405-954-6125
Ricky Williams 405-954-6123

If one of the above is unavailable call:

Tina Carlson 405-954-7495
Keri Duenow 405-954-9022
Marcus Hamman 405-954-8222
Peggy Howard 405-954-4958
Angie Alltizer 405-954-6972
David Laughead 405-954-4957
FAX Number 405-954-4806

Or e-mail Gary Walvoord at the following address:

Gary_Walvoord@mmacmail.jcchi.gov.
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Glossary of Terms

Accounting Classification String (ACS)

Also referred to as Accounting Classification or Accounting Classification Code.
The Accounting Classification String (ACS) is composed of 9 elements. agency,
region/district, appropriation code, limitation, allotment fund control, allotment
level indicator, program element, cost center, object class, and system data. System
datais broken down into six additional fields, system code, MAC code, source code,
project, job order and agreement number.

Batch Control File (BCF)

Batches created during one business day are housed in this file until overnight
processing is complete. Information from thisfile is stored in the data warehouse.

Data Warehouse

Transaction level detail is the foundation of the FAFQ! database and has been used
to populate the database. The DAFIS Batch Control File (BCF) is the only
complete source of processed transaction level detail; therefore, it is the source of
information. Details of all DAFIS processed transactions are stored in the data
warehouse. The database is updated daily with data available for download and

query.

Drill Down

This term indicates going to the next information level within a query. For
example, retrieving transaction or line item details within a particular document.

System Identification (SIDs)

The database identifier stored in TNSNAMES.ORA file which specifies the proper
Oracle database to be accessed. The SID is entered during logon to FAFQ!.

Wild Card

A 'wild card' in Facts and Figures Quick! isthe character ' (underline) which may
represent one missing character or '%' (percent sign) to represent more than one
missing character. 1t may be used in aquery to retrieve all data within a particular
data element.
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print 33
purchase orders 7, 25

S

f
I n d eX Z.;/;\tNe?nr?Smtification (SID) 1

U

undelivered orders 7
unobligated allotment 6

Vv
vendor 29
A
accrued expenditures unpaid 7
allotment 6, 15
C

commitment 7, 17

D

data warehouse 1
document 7

E

expenditures 7

H

hardware 2

invoice 7

M

menu bar 5

Microsoft Excel 15

@)

object class major 7, 23
obligation 6—7

P

password 9
payment 7
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